LEXPAND YOUR HORIZONS

-----

YOUR KNOWLEDGE

Puta 4= inyour life EEMerasmus+

Mpageio KivnTiIKOTNTAG Erasmus
0dnyieg yia olvragn ouvodeuTikig emoToANG: ( Cover letter)

Aev mpétrel va aTEAVOUpE TTOTE £va BIOYPAPIKO ONHEIWHA, XWPIE T GUVODEUTIK TOU
ETTIOTOAN.

Mari;

Mpwrtov, 81671 divel TV eviuTTWan OTI HEV UTTOPOUKE VA CUVTACOULE HIa ETTICTOAN Kal
€TTOPEVWG Ba £x0UpE TTPOBANUA YPATITAG ETTIKOIVWVIAS, O€ TIEQITITWAN TTPOCANYAS HAC.

AeUTepov, yIaTi QavepwVel «UalIKh aTTOOTOAR», XWPIG VA GUYKEKPIUEVOTIOIET TIG IKAVOTNTES
Hag yia TIC avAYKES TG EKACTOTE BEONG Kall,

Tpitov, yiati dev dieukpiviCel yia TTola BEon evdiagepduaaTe fi g€ TToIov aTTeUBUVOPaOTE,
KQvOVTAg TOV TTAPAAATITN VA TIPETTEI VO TO UOVTEWEI,

EVW, TEAOG, HOPTUPA TTPOXEIPOTNTA.

Omwg @avtaleate, kavévag amd Toug TEooEPIS TTApATTavw AGyoug dev DIEUKOAUVEI TV
aTodoxn TOU «YUUVOU» pag cv!

Moia, dpwg, gival Ta Pépn atmod 10 OTToia ATTOTEAEITAI MIO GUVODEUTIKI ETTIGTOAN;
Ta ak6Aouba:

1. Ta oToixgia Tou amooToAéa
2. Ta gToIxeia Tou TTAPAAATITN
3. H nuepounvia

4. To Béua

9. H mpocpwvnon

6. O mpdAoyog



MpwTtn Tapdypagog:
Eival n eicaywyikr mapaypa@og kai TpETEl va dIOKPIVETAl yIa TNV AUECOTNTA KAl TNV
amAdTTad nG. Edw, Ba TPETEI va avapépeTe yia TTola BEan evOIaQEPETTE, OTTWG ETTIONG

kal atmd ou TAnpo@opnBikarte yia tn 6éan (ayyeAia otov Tutrou, diadikTuo, amd yvwaoTo,
KATT).

To Kupiwg BEpa

AcUTepn TTapaypapog:

Exovrag kar@ vou TI¢ Trpodiaypagéc TN BEong A/kal TnG eTaipeiag yia v otoia
EVOIAQEPEDTE, TIEPIYPAWTE OUVTOHA KOl TTEPIEKTIKA TIC YVWOEIG, TIC OECIOTNTES Kal Ta
TPOCWTTIKA  XOPaAKTNPIOTIKA TToU  d100é1eTe K Bewpeite 611 avadelkviouv v
KOTOAANAOTNTA 0aG. Ava@EpeTe TOUG AOGYOUG yia TOUG OTIOIOUG OOG EVOIOPEPE N

OUYKEKPIPEVN €TaIpEia Kal n Béon ToU TIPOOPEPEl, €&nywvTag 0TI 0ag TTOPEXETAI N
EukaIipia  va  agomoifoetre  Kal  va  avomTUgeTe T TTPOCOVIO 0.

To kAgioyo
Tpitn apdypagog — emiAoyog:

AnAwoTe TO €VOIAQEPOV 0OC yia pia OUVEVTEUEN €TIAOYAG, avaQEPOVTag OTI €ioTe
diabéaipog av oag {ntnBei ( SKYPE INTERVIEW)

ZNUEIWCTE TA GTOIXEID ETTIKOIVWVIAS 0AG KAl PNV EEXATETE VO UTTOYPAYETE TNV ETTIOTOA GO

(nAekTpOVIKA)



AEITMA
Ovopa kai AieuBuvan AtmooToAéa

Huepounvia:
Ovopa kai AieuBuvon MapaAiTrn
Ayarnré kupie/kupia,

Me 1 TTapouaa emoToAd, Ba fBEAa va EKPPATW TO EVOIAPEPOV POU VO EPYACTW OTNV ETAIPIA
0ag kKotw omd 710 [lpbéypauua Erasmus+ TomoBEon  Poitntwv (6voua
staupiog/opyaviopou) KATA TNV OIAPKEIN TOU KAAOKAIPIOU lovviog- lovAtog 2015

MoTelw 611 n eukaipia TTou Ba pou doBei yia TOTTOBETNON otov opyavioud cag BA LE
BonBAoel otnv amdkTnan Bacikwy deglotATWY aAAG Kal epTreipitwy TTou Ba cupBdAouv BeTIKG
oTn déunan TG ETaYYEAUATIKAS pou TTopeiag kal TautétnTag.Emiong Ba cuppaAel BeTika Kai
oTnv eTaipeia oag KaBoTI Ba PEPEI KAIVOTOWES Kal PPEOKES 10£EC.

Exw mpayparomoioel GuuueToxr) oTo Tpoypauua Erasmus/IAESTE/AEGEE yia omoudég A
o€ AN\ TIpoypPAuaTa KIVATIKOTNTOG/EKTTAIOEUDNSG ......... ( 61ou 10YUel) . Mvwpilw ( avagopd
oTIC Y\aoeg 1 GAAa TTpoaévTa)

Avagopd oe Jetikd otoyeia tou yapaxtipa oog ( Eipdl avolktéc oty ouvepyacia
OIATTONITIOMIKA ETTIKOIVWVIA KOl ETTAPA WE TUVEPYATES aTTO AMAES BVIKOTNTEG)

Oa ekTIoUoa 1BIAITEPA TNV ATTAVTNOT OAG KAl TV EUKAIpia OTav TO EMITPETTEI TO TTPOYPAMUA
0ag yia pia ouvévteudn ( TnAeQwvikA n péow skype)

Bpiokopar otn 8166e0n 0ag yia TEPAITEPW DIEUKPIVIOEIS.

Me ekTipnaon,

Ovoua, EmiBeto

YToypar



Guidelines to follow while drafting the exchange motivation letter:

1. The letter of exchange motivation has to be written in formal and standard format

2. It should be properly addressed to the head of the specific department or the head of
the project.

3. The letter of motivation should include the details about; what interests you in the
project, the reason for you selecting the project, your expectations from the project,
your plan of action and goals during the project efc.

4. Include the details about your academic achievements, any extracurricular
accomplishments, if you have volunteered in any college or social organization, any
internships or practical work experiences.

5. Do not forget to state the name of the country and the university/ institute where you
wish to go for the exchange program. Also include the reason why you have selected
that specific country and university/institute.

6. While justifying the selection of a particular project or research work don't
unnecessarily emphasize on the features of the country but emphasize on the project
itself.

BE careful OF SPELLING MISTAKES



Sample exchange cover letter:

Sender’ s Name & Address

Date:

Recipient's Name & Address:

Dear Mr/Ms..............

Through this letter, | take the opportunity to inform you about my intention to be placed at your
organization through the Erasmus+ traineeships scheme. | wish to do this in the coming
summer months of 2015, June to August 2014.

| have had a desire to explore the chances to be placed abroad once | was informed on this
opportunity. The strong reason behind this is that | would like to gain international experience
and work in an international company SUCh @S.............ccccvviieeeiiiiiininnen, ( Name of the
Company, University, Research Centre)

The reason to select your organization is that | am currently studying (your field) ...............
and | am currently at the................... year of studies. | strongly believe that through a
traineeship at ... | can gain valuable experience and new practices. Your company will value
my new skills, fresh enthusiasm and new perspectives. | would also love to learn the varied
culture of your country and learn a foreign language.

| am very excited to undergo this exchange program to achieve my career goals.

[ look forward to hearing from you,

Thank you for your time,

Sincerely yours,

Name

Signature



