Dear Sir/Madam, (please refer to the last name of the contact person)  
          I am contacting you in order to express my interest for a work placement/ traineeship at your organization/company (name of company/ organization) through the Erasmus+ traineeship program for the following  months  ( please refer to the months) 
         I am an undergraduate/ a postgraduate/ a doctoral Degree Student (following Studies under name of your Degree) at Cyprus University of Technology in Limassol Cyprus, in the following Department ( Name of your Department)  
        Please find attached my Europass CV, as well as the following supporting documents (please refer to the supporting documents, for example Transcript of Records, etc.) towards my application for a placement at (name of Company/ Organization)  
In the event that a further document is needed I will be happy to provide it accordingly. 
Kindly note that Erasmus+ traineeships  are financed by the Sending Institution, in which case, Cyprus University of Technology, and require thus  no funding on your part. 
Thank you for your time and consideration, 
 
I will be happy to respond to any of your inquiries, 
 
Kind Regards, 
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